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PERMIT CREDIT/REFUND/ADJUSTMENT/CANCELLATION FORM 
 

The amount of Credit/Refund issued is calculated on the fee paid for each permit.  Mecklenburg 

County will retain cost of plan review, permit processing, to date inspections and administrative 

fees.   
 

Permits that DO NOT include plan review:  

• If no work has begun an amount equal to the current minimum permit fee will be retained 

by Mecklenburg County 

• If work has begun an amount equal to the current minimum permit fee plan an additional 

$90 for each inspection will be retained by Mecklenburg County.  

Permits that include plan review: 

• If no work has begun, an amount equal to the plan review costs or the current minimum 

permit fee, whichever is greater, will be retained by Mecklenburg County. 

• If work has begun, an amount equal to the plan review costs or the current minimum 

permit fee, whichever is greater, an additional $90 for each inspection will be retained by 

Mecklenburg County.  

Additional conditions: 

• No credit or refund will be approved for minimum charge permit fees (LUESA Fee 

Ordinance). 

• Credit/Refund applications must be submitted within 120 days of permit expiration. 

• Credit/Refund not applicable for fees or charges shown under LUESA Fee Ordinance. 

• Credit/Refund not applicable for City of Charlotte Zoning or Fire Review fees. 

• All credit/refunds are issued to the permit holder unless proof of payment provided. 

• Transfer of credits from one account to another will not be made. 

• A change of general contractor on a specific project requires a new permit application by 

the NEW general contractor.   

Form Submittal: 

MAIL:  Mecklenburg County LUESA 

  Inspection Coordinator 

  2145 Suttle Ave. 

  Charlotte, NC 28208 
   

FAX:  866-851-3645* 
 

EMAIL: PermitCancel@MecklenburgCountyNC.gov* 

  (NOTE: Electronic AND fax permit cancellations must be notarized) 
 

IN PERSON: Code Enforcement/Revenue Collection, 2145 Suttle Ave 

 

 Please allow 5-10 business days for permit processing and 
4-6 weeks for processing credit/refund 

 

http://charmeck.org/mecklenburg/county/LUESA/CodeEnforcement/Documents/fees.pdf#search=LUESA%20Fee%20Ordinance
http://charmeck.org/mecklenburg/county/LUESA/CodeEnforcement/Documents/fees.pdf#search=LUESA%20Fee%20Ordinance
http://charmeck.org/mecklenburg/county/LUESA/CodeEnforcement/Documents/fees.pdf#search=LUESA%20Fee%20Ordinance





